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To access the new training portal, please follow this link:

https://base-uk.powerappsportals.com
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# BASE and Inclusive Trading CIC - bringing values to training

Home Qur Training Courses ~ Register and Apply fora Course | Contactus | Q Sign in

Inclusive Trading CIC is a leading not-for-profit provider of workforce training solutions.

Focusing on the employment support and inclusive recruitment sectors we have 15
years' experience of delivering excellent training that produces results.

We are a Level 3 Disability Confident Leader organisation, we work with over 20
experienced associates, who have extensive sector and or lived experience, available
to fulfil your workforce development needs.

Regardless if you want to access one of our existing courses or commission
something specific for your organisation BASE and Inclusive Trading CIC, our expert
team are just waiting to support you.

From this link you can click onto our training courses and view training courses and
upcoming courses, both of which we will regularly update.

To register for a course you are interested in please go to the register and apply for a
course in the navigation bar to commence the process. As part of your enrolment, you
will need to fill out all of the relevant information, including Manager’s contact details.

Once you have completed the registration process an email will be sent to your Line
Manager to authorise your place on your specified course and you will be copied in.
Unless it is an e-learning course and then you will go to Step 6.

Once your manager has approved your course, you will be enrolled onto the course.
You will receive an invitation email, which will have a code that you need to redeem by

going into the website above and clicking sign in on the navigation bar, you will see the
page below.
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8 BASE and Inclusive Trading CIC - bringing values to training

Home | Our Training Courses ~ Register and Apply for a Course Contactus | Q Sign in
+JSign in Register Redeem iﬂwlatmn'\
Local Signin External Signin
* Password
O Remember Me
4
\ Forgotyour password? |

v

7) Click onredeem invitation and copy the code from the email into this section.

8) Then complete the relevant details and create password and keep a copy of your
username and password as this is what you will use every time you sign into the portal.
Then click Register.

2 @ [ @ register Starter Portal bl - o X

I ) (3 https://base-uk.powerappsportals.com/Account/Login/Register?returnUrl=%2F&invitationCode=gldgkmiSx6usd7ZBFNdsCp... A ¥ m = @ - o

B sage UK -Software.. € M-Hance [5) Newtab () Workitems -Boards @ Home -Starter Portal B Master Courses Acti.. @) Dynamics 365 Cust.. B BASE Dashboard -. >
Dsignin Redsem invtation

code: i 7ZBFN4sCpFs: 1Cv-WGEEJfP4ISd ljql YuINLPJ-13im-
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Register for a new local account Register using an external account
* Email )
‘mail nerise.oldfield@base-uk.org &
* Username
* Password

* Confirm password
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9) You canthen go to the Learner Area and look at your applications, courses and sessions.
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' BASE and Inclusive Trading CIC - bringing values to training
Home | Our Training Courses = | Apply for a Course Leamer Area - | TutorArea~ | AssessorArea~ |

Managers Area~ | Q, | Nerise Oldfield-Thompson ~

My Applications

name 4 Course Start Date Manager's Name saws Sub Staws Created on
Accessibility Adaptations for Vision - 23-Mar-24 Laura Davis Inactive Approved 21-Mar-24 1:40 PM
Nerise Oldfield-Thompson

CPD Accessibility for Vision - Nerise  21-Mar-24 Laura Davis Inaciive Approved 28-Mar-24 2:37 PM
Qidfield-Thompson

DfE Funded Supported Employment  28-Mar-24 Laura Davis Active Awaiting Approval 28-Mar-24 2:25 PM
Techniques - Nerise Oldfield-

Thompson

DfE Funded Supported Employment  23-Mar-24 Laura Davis Active Awaiting Appraval 22-Mar-2411:49 AM
Techniques - Nerise Oldfield-

Thompson

DfE Funded Supported Employment  28-Mar-24 Laura Davis Active Awaiting Approval 26-Mar-247:18 AM
Technigues - Nerise Oldfield-

Thompson

Level 3 Centificate for Supported 05-Jun-24 Laura Davis Active Active 28-Mar-24 2:29 PM

Employment Practitioners - Nerise
Oldfield-Thompson

Level 3 Centificate for Supported 05-Jun-24 Laura Davis Inaciive Approved 28-Mar-24.2:35 PM
Employment Practitioners - Nerise -

10) To access your course sessions, click into my courses and then click on the course you
are looking at and if you scroll down the view details, you will see the sessions for this
course. Ifyou click on a session, you can view the details for that session and also the
session meeting URL, which will be the link for you to attend the training on that session.
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O View details

O view details
Name *
Session 1 - 13 Cert

Description of Session

Introduction to portfolic and core values
Session Start

05-Jun-24 10:00 AM

Session End

05-Jun-24 2:00 PM

Delivery Method (Course Session)

Online

Session Meeting URL
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11) Additionally, there may be session attachments for your course, which you may need to
download prior to your session.
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© View details

Description of Session

Introduction to portfolio and core values

Session Start

05-Jun-24 10:00 AM

Session End

05-Jun-24 200 PM

Delivery Method (Course Session)

Online

Session Meeting URL

Session Attachments

12) For Courses on our Microsoft Community Training Platform, you will not require
Manager’s approval when you apply for a course, these courses are classed as e-
learning when you are applying for these courses.
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Home | Our Training Courses » |  Apply for a Course Learner Area - | Tutor Area - | Assessor Area~ |

Managers Area - Q | Nerise Oldfield-Thompson -
VVe'Te Constantly upaating Tnis page Wi new cates

Scarch (a
Qualification Type - (a3

0 Accredited Delnery Places
tame CowseType  Method®  Avalable  StariDate End Date
) CPD Aceredited

X CPD AcressDry - Mar- (
O Certificate of Attendance ibility for Wision Other e-Learning 9998 21-Mar-24 { w
N
Accessiity Adaptations for  Other Oniine 098 23Mar2d 31-Mar-25 (v
Vision
Microson Accessibiy. Other Online 10000 01-Mar-24 30-Jun-24 ( . ]
Fundamentals
Level 3 Certificate for Level 3 Online 12 05-Jun-24 08-Nov-24 ( v J
‘Supporied Employment
Practtioners
\Understanding Access to Werk  Certificate Online 13 10-Apr-24 10-Apr-24 ( J
N

Need more information or need a bespoke solution, contact us.
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13) You can apply for these courses through the Apply for a Course section on the Learner
Portal, once you have submitted this you will receive an email confirming your place
with a link to the Microsoft Community Training Platform, when you click on the link it
will bring you to this page.
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English (United States

Welcome to BASE / Inclusive Trading's
Microsoft Community Training Platform.

GET STARTED

14) Click on Get Started button and you will need your mobile phone to sign in for your
course. You will then be able to access your course.
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Sign in with mobile

Youwill receive an SMS to verify your mobile number
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15) You can then go into my courses and click onto the course you want to do.
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16) Your screen then will take you to that course to complete.

17) If your course is not showing in My Courses you can go to the Course Library, as per
diagram below.
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18) In the Course Library you can then select a course and click register for this course and
it should take you directly to that course.
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Accessibility for Web Content Hints & Tips

This 60 second CF o produce sasily
content.

What will be covered?

+ Accessibilty Wints & Tigs for Web Content

19) If at any stage you are struggling with the portal please email training@base-uk.org

Good Luck with your studies!
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